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Kinh gtri: Quy Khach hang,

Dear Valued Clients,

Lex Vitae tran trong givi t&i Quy Khach hang biéu phi dich vu phap ly thwong xuyén. Day la giai
phap duoc thiét ké nham tdi wu hoa chi phi van hanh bdé may phap ché, ddng thdi ddm bao an

toan phap ly tlr khau hanh chinh dén cac quyét dinh quan tri chién luoc.

Lex Vitae respectfully presents to you our regular legal service fee schedule. This is a solution
designed to optimize the operating costs of the legal department while ensuring legal safety
from administrative stages to strategic management decisions.

Dwéi day la bang pham vi cdng viéc chi tiét twong rng véi cac goéi ngan sach:

Below is the detailed scope of work corresponding to the budget packages:

GOl 1 GOl 2 GOl 3 GOl 4 GOl 5
NOI DUNG / HANG BASICPA STANDARD PROPACK ADVANCED PREMIERP
MUCCONTENT / ITEM CKAGE 1 PACKAGE 2 AGE 3 PRO PACKAGE4 ACKAGES5
BASIC STANDARD ADVANCED PREMIER
PHi DICH VU & NHAN SU/SERVICE FEE & PERSONNEL
PHi DICH VU/THANG
(VND, chwa bao gom
VAT)
MONTHLY SERVICE 15.000.000 25.000.000 35.000.000 50.000.000 75.000.000
FEE (VND, excluding
VAT)
LS céng LS Phwéce + LS Phudce + LS Phudc + LS Phudc +
Nhan sy phu trach sy + Tro ly Tro ly Team Team Team
chinh/Main personnel Associate Lawyer Lawyer Lawyer Lawyer
in charge Lawyer + Phuoc + Phuoc + Phuoc + Phuoc +
Assistant Assistant Team Team Team
Thoi gian tw van/phan Gio HC Gi HC
hm/Consultmg/respons Office Office hours 24[7 24/7 24]7
e time hours
Khl((;(; ylc Khl(i(; ylc Tuy chinh
Lam viéc tai van phong budilthang)  budilthang) 1 budituan thec‘gfj’e“
Khach hang/Working at X Upon Upon 1 Customized
Client's office request (<1 request (€2 = session/week UooN
session/mon sessions/m re P Uest
th) onth) q



PHAM VI CONG VIEC CHI TIET/DETAILED SCOPE OF WORK
HANH CHINH & VAN HANH/ADMINISTRATION & OPERATION

Cung cip mau van ban
hanh chinh chuan (T&
trinh, Quyét dinh,
Thoéng bao...)/Providing
standard administrative
document templates
(Submission, Decision,
Notice...)

Soan thao Cbéng van,
Thw trao ddi théng
thwong glvi Do
tac/Khach
hang/Drafting regular
Official Letters,
Correspondence sent
to Partners/Clients

Soan thao Céng van
giai trinh, lam viéc vé&i
Co quan Nha nuwéc
Drafting explanatory
Official Letters, working
with State Agencies

Ra soat phap ly hd so,
tai liéu trwde khi ky ban
hanh (Van ban di)/
Legal review of
records, documents
before signing and
issuing (Outgoing
documents)

Hb tro' chuan héa quy

trinh lwu tri hod so

phap ly ndi bd/

Supporting the v v v
standardization of

internal legal record

archiving processes

Cap nhat van ban phap
luat m&i lién quan dén
DN/Updating new legal
documents related to
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12

13

14

15

16

the Enterprise

Ra soat va cap nhat
Hop déng lao dong,
thir viéc, dao tao dung
luat/Reviewing and
updating Labor,
Probation, Training
contracts in accordance
with the law

Tw van xay dwng/stra
ddi Noi quy lao dong,
Théa wéc lao dong tap
thé/Consulting on
drafting/amending
Labor Regulations,
Collective Labor
Agreements

Ra soat Hop déng dau
ra - dau vao, Mua ban,
Cung rng dich vu
Reviewing output -
input Contracts, Sale
and Purchase, Service
Provision

Ra soat Hop ddng thué
van phong, kho bai,
van chuyén, Logistics
Reviewing office,
warehouse leasing,
transportation, Logistics
Contracts

QUAN TRI & TUAN THU/MANAGEMENT & COMPLIANCE

Thwc hién thu tuc thay
ddi PKKD co ban (Déi
dia chi, nganh nghé...)
Executing procedures
for basic business
registration changes
(Changing address,
business lines...)

bang ky thang bang
lwong, bao cao lao
dong dinh ky
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Registering wage
scales, periodic labor
reports

Xin cap Gidy phép lao
dong (Work
Permit)/Visa cho nguoi
nwd'c ngoai

Applying for Work
Permits/Visas for
foreigners

Hwdng dan quy trinh
xt ly ky luat lao dong,
sa thai nhan vién
Guiding the process of
handling labor
discipline, dismissing
employees

Soan thao Théa thuan
bao mat (NDA) & Cam
két khong canh tranh
(NCA)

Drafting Non-
Disclosure Agreements
(NDA) & Non-Compete
Agreements (NCA)

Hé tro phap ly gia
han/cap méi Gidy phép
con (ATTP, PCCC, Van
tai...)

Legal support for
renewing/issuing new
Sub-licenses (Food
Safety, Fire Prevention,
Transportation...)

Xay dwng Thu vién
mau Hop déng tiéu
chuén dung chung cho
DN

Building a standard
Contract template
Library for common use
in the Enterprise

S6 lwgng van ban/hop
dong toi da ra soat

2 mau

2 forms

20

v v v
v v v
X v v
v v v
5 mau Theo YC Theo YC
5 forms Upon request Upon
request
35 50 Kh()kr:g gioi
an
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trong thang
Maximum number of
documents/contracts
reviewed per month

CHIEN LU'Q'C & QUAN TRI RUI RO/STRATEGY & RISK MANAGEMENT

Ra soat biéu I&, Quy
ché hoat dong
HDQT/Ban Kiém soat
Reviewing the Charter,
Operating Regulations
of the BOD/Supervisory
Board

Xay dwng Quy ché Tai
chinh, Mua sam, Phan
cap thdm quyén
Building Regulations on
Finance, Procurement,
Decentralization of
authority

Soat xét phap ly Bién
ban hop/Nghij quyét
DHDCDB/HDQT trwéce
khi ky

Legal review of Meeting
Minutes/Resolutions of
the GMS/BOD before
signing

Tw van trinh tw t6 chirc
hop BHDCD thwdng
nién/bat thuwerng dang
luat

Consulting on the
procedure for
organizing
annual/extraordinary
GMS meetings in
accordance with the
law

Ra soat tuan tha dinh
ky hang nam

Annual periodic
compliance review

Tw van gidi quyét tranh

1 lan/nam

1 time/year

v

2 1an/nam

2 times/year

v

Unlimited

Quy

Quarterly

v
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chép noi bd cb
dong/thanh vién
Consulting on resolving
internal disputes
among
shareholders/members

Tw van chinh sach
ESOP va phuc loi cap
cao

Consulting on ESOP
policies and senior
executive benefits

Tw van, soan thdo Hop
ddng Hop tac kinh
doanh (BCC), Lién
danh

Consulting, drafting
Business Cooperation
Contracts (BCC), Joint
Ventures

Tw van Hop dbng
Nhwong quyén
(Franchise) & S& hiru
tri tué

Consulting on
Franchise Contracts &
Intellectual Property

DY AN, M&A VA TRANH TUNG/PROJECTS, M&A AND LITIGATION

Tw véan tha tuc phat
trién Dw an (Chu
trwong, Quy hoach, Dét
dai, MT, PCCC,
CPXD...)

Consulting on Project
development
procedures (Investment
Policy, Planning, Land,
Environment, Fire
Prevention,
Construction Permit...)

Tham dinh phéap ly
(Due Diligence) hé so
BDS dw kién giao dich
Legal Due Diligence of
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Real Estate records
expected to be
transacted

Soan thdo Hop ddng
chuyén nhwong dv an,
Hop déng EPC/Xay
dwng

Drafting Project
Transfer Contracts,
EPC/Construction
Contracts

Tw van phap ly huy
dong vén Dy an (Trai
phiéu, Hop tac dau tw)
Legal consulting on
Project capital
mobilization (Bonds,
Investment
cooperation)

Ra soat Hop ddng tin
dung, Thé chép tai san
v&i Ngan hang
Reviewing Credit
Contracts, Asset
Mortgage Contracts
with Banks

Tw van tai ciu trac tai
chinh, giao dich bao
l&nh phirc tap
Consulting on financial
restructuring, complex
guarantee transactions

Tham dinh phap ly
Doanh nghiép muc tiéu
trong thwong vu M&A
Legal Due Diligence of
target Enterprises in
M&A deals

Luat sw diéu hanh truc
tiép tham gia dam phan
vGi Doi tac

Executive Lawyer
directly participates in

Co ban

Basic

Chuyén sau

In-depth

So bo (Téi
da 6h)

Preliminary
(Max 6h)

Chuyén sau

In-depth

Chi tiét (Téi
da 12h)

Detailed
(Max 12h)

Chuyén sau

In-depth

Toan dién
(Khéng gidi
han)
Comprehen

sive
(Unlimited)
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negotiations with
Partners

Tw véan chién lvgc Tién
to tung (Hoa giai,
Thwong lvgng)

Pre-litigation strategy X X v v
consulting (Mediation,

Negotiation)
Pai dién lam viéc voi

Céng an, Thanh tra,

Thué, QLTT... Soan VB Truc tié
Representing in X X i P
working with Police, Drafting Direct|
Inspectors, Tax docs y
Authorities, Market

Management...

Soan thao bd ho so

Mua ban sap nhap Phi riéng Con Giam 20% . o
(DM&fﬁ) y . < Phi riéng o Giam 30%

rafting Mergers an eparate () o/

Acquisitions (M&A) fee Separate fee discount 30% discount
dossier

Phi tham gia tranh tung

tai Toa an/Trong tai .z . - o s o

(néu phét sinh) Biéu phi Giam 10% Giam 20% Giam 30%
Fee for participating in

L Fee 10% 20% o/
HETE schedule discount discount A0 EHEEOI

Court/Arbitration (if
incurred)

GHI CHU & HINH THU'C PHOI HOP/INOTES & COORDINATION METHODS

Truc tiép

Directly

Mién phi*

Free*

Mién phi*

Free*

1. Kénh twong tac da nén tang: D& dam bao tbc dd xt& ly nhanh nhét, Luat sw cla Lex Vitae

san sang tiép nhan yéu cau va tw van qua moi kénh lién lac thuan tién cho Khach hang, bao
gdm: Dién thoai, Email, Zalo, Viber, WhatsApp va cac &ng dung trwc tuyén khéac.
Multi-platform interaction channels: To ensure the fastest processing speed, Lex Vitae's
Lawyers are ready to receive requests and consult via all communication channels
convenient for the Client, including: Phone, Email, Zalo, Viber, WhatsApp, and other online
applications.

. Hom thw ndi bd chuyén biét: Trong trwdng hop can thiét, Khach hang cé thé 1ap hom thw

dién tlr noi bod (theo tén mién Doanh nghiép) danh riéng cho viéc tw van phap ly (vi du:
phapche@tencongty.vn). Luat sw s& st dung hom thw nay dé trao déi, dam bao sy dong bd
trong hé thdng théng tin va bdo mat tuyét ddi di* liéu ctia Doanh nghiép.
Specialized internal mailbox: If necessary, the Client can create an internal email box (under



the Enterprise's domain name) exclusively for legal consultation (e.g.,
phapche@companyname.vn). The Lawyer will use this mailbox to communicate, ensuring
synchronization in the information system and absolute security of the Enterprise's data.

3. Tay bién goi dich vu: Bang phi trén dwoc xay dwng theo mé hinh tiéu chuén. Tuy nhién, Lex
Vitae s&n sang tuy bién, diéu chinh cac hang muc hoac xay dwng mét géi dich vu riéng biét
dwa trén nhu ciu thuc té va ngan sach cu thé ctia Quy Doanh nghiép sau khi trao ddi truc
tiep.

Service package customization: The above fee schedule is built on a standard model.
However, Lex Vitae is ready to customize, adjust items, or build a separate service package
based on the actual needs and specific budget of the Enterprise after direct discussion.

4. Ghicha khac/Other notes:

- Phi dich vu trén chwa bao gébm thué VAT/TNCN va cac l&é phi nha nuwéc (néu co).
The above service fees do not include VAT/PIT and state fees (if any).

- Mién phi*: Ap dung cho céac vu viéc/giao dich c6 gia tri duwéi 20 ty ddng hodc giai doan tién
t6 tung tuy theo chinh séach tirng goi.

Free: Applicable to cases/transactions with a value of less than 20 billion VND or the pre-
litigation stage depending on the policy of each package.*
Chung t6i ludn sdn sang trao ddi trwc tiép dé tw van va xay dwng gidi phap phap 1y ti wu nhét
v&i nhu cau clia Quy khach hang.
We are always ready to discuss directly to advise and build the most optimal legal solution for
the needs of Valued clients.

Tran trong,

Sincerely,

CONG TY LUAT LEX VITAE/LEX VITAE LAW FIRM - LAW FOR LIFE
Luat sw Diéu hanh/Executive Lawyer

Nguyén Xuan Phwéc



